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UNITED STATES DISTRICT COURT
FOR THE
NORTHERN DISTRICT OF NEW YORK

GENERAL ORDER #25

I. PURPOSE

Itis the policy of this court to help litigants resolve their
civil disputes in a just, timely and cost-effective
manner. To that end, this court has adopted an Expense
and Delay Reduction Plan in accordance with the Civil
Justice Reform Act of 1990. This will tailor the level of
individualized case management needs to such criteria
as case complexity, and the amount of time reasonably
needed to prepare the case for trial.

II. SCOPE

This order applies to all civil cases filed in this court
except: multi-district litigation, cases remanded from
the appellate court, reinstated and reopened cases, and
cases in the following nature of suit categories indicated
on the civil cover sheet: Prisoner Petitions(510-550),
Forfeiture/Penalty (610-690), Bankruptcy (422-423),
Social Security (861-865) Contracts (only nos, 150:
Recovery of Overpayment and Enforcement of
Judgment 151: Medicare Act, 152: Recovery of
Defaulted Student Loans, 153: Recovery of
Overpayment of Veteran’s Benefits, and other contract
actions which involve the collection of debts owed to
the United States), Real Property (only no. 220:
Foreclosure, and other Statutes (only no. 900: Appeal of
Fee Determination Under Equal Access to Justice).

*Note - When the Court deems it appropriate, Rule 16
Scheduling Conferences will be held in the above
excepted actions.

The Court has adopted the guidelines of civility as
outlined in the New York State Bar Association
Guidelines on Civility in Litigation, a copy of which is
available on the courts web-site at
www.nynd. uscourts.gov.

1V. ADDITIONAL PARTIES

II1. SERVICE

A. Timing:

When serving a Complaint or Notice of Removal, the
filing party shall serve on all other parties a copy of this
General Order and the attached materials. Service of
process should be completed within Sixty (60) days
from the initial filing date. This expedited service is
necessary to fulfill the dictates of the Civil Justice
Reform Act Expense and Delay Reduction Plan of this
court and to ensure adequate time for pretrial discovery
and motion practice. However, in no event shall service
of process be completed after the time specified in Fed.
R. Civ. P. 4, or any other Rule or Statute which may
govern service of process in a given action.

B. Filing Proof(s) of Service:

Proof(s) of service of process are to be filed with the
clerk’s office no later than five (5) days after service of
the complaint or notice of removal with a copy of this
General Order.

C. Non Compliance with Sixty (60) Day Service
Requirement:

In the event that the filing party cannot comply with the
Sixty (60) day service requirement, that party shall
immediately notify the assigned Magistrate Judge and
request an adjournment of the initial Rule 16 case
management conference date contained in the attached
Civil Case Management Plan.

If an adjournment of the conference date is granted, it
shall be the responsibility of the filing party tonotify all
parties to the action of the new date, time and location
for the case management conference. Proof of service of
such notice shall then be immediately filed with the
clerk’s office.

Any party who, after the filing of the original complaint
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